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Add/Remove User Permissions

These instructions detail how to add and remove user permissions. Note that you must be a Registry-level

user.

1. Log in as a Registry user.
2. Click the Administration menu link.

m Change Password
m Administration

» Campaigns

u Answers

3. The Administration Main Menu page opens.
Under the User Management category on the
page, click Search / Add User.

User Management
Search / Add User
Users Logged In
User Activity Tracking

4. On the Web User Search page, enter the user's
username or last name and click Search.

5. A list of users matching the search criteria
appears in the search results list. Locate the
correct user in the list and click on the row.

Search Results
Thee syster will not return mode than 250 uiers. Flease refing your search cieia

Show 10 v enwies Search:

User Name = First Name & LastMame & Organization IRMS) & Facility ® Access Level & Inactive &
SCHOOLNURSE sciio0 wurse  Two SCHOOLA School Nurse
Showing 110 1 611 entries - »

6. On the Web User Maintenance [Detail] page
that opens, click Update to edit the user's
account.

Web User Maintenance [Detail
User Name; SCHOOLNURSE - 2
Inactive;

FirstName, SCHOOL NURSE
Middie Name.

County.
School District Al School Diswricts
School: AKRON MONTESSORI ELEM
Work Phone, et
Email
Access Level School Nurse
Crgantzabion (IRMSE 17320 - SCHOOL A
Faciity.

Comments:
User LastUpdated Dale) 07012018 052550 PM
WUser Last Updated By, (CATHY-RC
Uiser Creabed Dats; 07/012016 052329 FM
Usar Created By: (CATHY-RC)
Pamissions: SNM Export Patient Data
Scheol Nurse Vaccine Adenisyats
Vaccinabion Verdar Access

N\

Back 1o Search | | Update

Cumment User Report

Scientific Technologies Corporation

8444 N 90th St., Ste. 100 ©

7. Add new permissions by selecting them in the
Available Permissions box and clicking the >>
button to move them to the Current
Permissions box.

8. Remove permissions by selecting them in the

Current Permissions box and clicking the <<
button to move them back to the Available
Permissions box.

Block Administered Vaccine Entry
Block Adverse Reaction

Block Contraindication

EBlock IWeb Core Access

Block Vaccination Access

Bypass Reconciliation =
CASA Export

Correct Lot Decrementing

DTT Export Source Option

DTT Profile Creator -

Permissions:
SNM Export Patient Data
School Nurse Vaccine Administrator

Vaccination Verifier Access

9. Click Update when finished.

Scottsdale, AZ 85258 ® 1-480-745-8500
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